
AP Specialist, with French or Italian 
  
For a newly created Account Payable Shared Service Center in Brno, we are looking for an AP Specialist to 
take in charge processing of invoices for our French and Italian subsidiaries. The scope of the mission starts 
with the processing of invoices scanned abroad those are not automatically booked (validation workflow 
needed) and finishes after release of the weekly payment. You will be in daily contact with French or Italian 
subsidiaries. 
 
Main responsibilities and duties: 
- Responsible for the suppliers invoices booking process, till the release of payment  

 
- Responsible for the Invoices validation workflows:  

o ensure that all invoices are matched against a PO, or duly validated 

o maintain the validation workflows up to date  

o manage the anomalies and exceptions  
 
- Responsible of the AP integrity: 

o ensure correct accounting booking of supplier’s invoices in AP, including correct VAT treatment, 
and in compliance with Subsidiaries GAAP 

o reconciliation of AP with GL  

o periodical revision of supplier accounts  

o periodical revision of P&L/BS accounts  

o regular review of the accounting flexkey  
 

Required skills:  
- Good basic accounting and VAT knowledge  

- Very good organization and logical skills  

- 1st experience with Oracle eBS & Oracle WebCenter Imaging is ideal but not required  

- English compulsory, French or Italian is an advantage 
 
Required education & experience:  
- University economics degree or equivalent  

- 1 year in accounting 
 
We offer: 

- prospective employment in a multinational company 
- 5 weeks holiday, contribution to transport to work 
- lunch in company restaurant 
- biannual bonuses 
- profit sharing 
- contribution of CZK 2,000 per month for life insurance or pension scheme 
- flexible work time 
- social events and teambuilding 
- support in the professional development 

 
If you have the background we are looking for, and you are interested in an opportunity to work with us, 

send us your CV! 


